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Administrative Negotiated Agreement 
2023-2025 

I. Employment

A. Annual Workdays for Administration

The number of workdays will be outlined for each administrator on an annual work 
calendar.  The official school calendar (185 days) will be indicated as core days and the 
remaining days (example 212 = 185 + 27 days) will be individually scheduled jointly 
between the administrator and his/her immediate supervisor.  Core days for central office 
administrators and the activities director may vary due to necessary job duties outside of 
the school year.  The core days for the central office administrators will be set jointly 
between the administrator and the superintendent. The core days for the activities director 
will be set jointly between the activities director and the high school principal, with final 
approval by the superintendent.  Nine paid holidays will be included in the work calendar. 
These days are:  

B. General Work Responsibilities

The superintendent will assign and review general work responsibilities with each 
administrator. When changes are contemplated in an administrator’s general work 
responsibilities, there will be formal consultation by the superintendent with affected 
administrators prior to making a final decision.  Compensation will be given for new 
additional duties assigned. The exception to this would include reassignment of duties. 

II. Benefits

A. Health Insurance

Administrators will be eligible for group health insurance with 80% of the premium paid 
by the District. 

B. Dues
The District will pay the dues for administrators to join the local, state, and national
administrative associations relevant to their major area of responsibility. The administrator
and superintendent will jointly decide which associations are included.

1) Independence Day 6) Christmas Day

2) Labor Day 7) New Year’s Day

3) Veteran’s Day 8) Good Friday

4) Thanksgiving Day 9) Memorial Day

5) Christmas Eve
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C. Life Insurance
Term Life insurance of $50,000 for all administrators will be paid by the school district.
Administrators can purchase additional coverage as allowed by IRS regulations.

D. Long-Term Disability Insurance
All administrators will receive the disability insurance provided by the district.

E. Leaves
Leave forms should be completed by all administrators prior to taking personal/vacation
leave, or immediately following, a leave of absence. All administrative leave forms should
be forwarded to the superintendent for approval.

1) Sick Leave – Administrators will receive the annual amount of sick leave days
noted on each position’s table in Appendix B and C. Sick leave days are
accumulative to 120 days. At the end of each contract year, administrators will
be paid at the rate of one hundred dollars ($100.00) per day for all sick days
that exceed the 120-day maximum. Administrators who submit their
resignation before March 1 shall be compensated for accumulated sick leave,
up to 120 days at the time of their departure from the District at the rate of
thirty-five dollars ($35.00) per day.

2) Emergency Leave – Administrators may use a maximum of five (5) days of sick
leave from the administrator’s annual day allowance may be used for accidents,
illness, or death involving the administrator’s or spouse’s immediate family.
Immediate family is defined as spouse, children, mother, father, sister, brother,
grandparents, grandchildren, and the spouses of brothers, sisters, and children.
Of these five allowable days, one may be used for a person outside of the
definition of the immediate family. After an administrator has used his/her
personal leave, additional emergency leave may be granted by submitting a
written request to the superintendent.

3) Personal Leave – Administrators will receive the annual personal leave days
noted on each position’s table in Appendix B and C. Personal leave days will be
accumulative to eight (8) days, including the current year’s allocation.  If
personal leave is not used, it may be added to accumulated sick leave at the end
of the contract year or a maximum of five (5) days may be paid out at the
current administrative substitute rate. Administrators will need to inform, in
writing, to the Business Manager no later than May 31 as to their preference.
For building-level administrators, unless there is an unexpected illness,
emergency, or unusual circumstance during student contact days, no more than
five (5) personal leave days will be granted for use without the approval of the
superintendent or designee.

4) Vacation Leave – Administrators will receive the annual vacation leave days
noted on each position’s table in Appendix B and C. Vacation leave days will be
accumulative to ten (10) days, including the current year’s allocation. If
vacation leave is not used, it will be added to accumulated sick leave at the end
of the contract year. For building-level administrators, unless there is an
unexpected illness, emergency, or unusual circumstance during student contact
days, no vacation leave days will be granted for use without the approval of the
superintendent or designee.
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Appendix A July 1, 2023 

Administrative Travel Schedule 

A schedule for administrative personnel will be established and funded by the 
district that will allow administrators to attend a national workshop or convention 
at least once every two years. The superintendent will be involved in the planning.  
The final approval shall be the responsibility of the superintendent. 

 2023-2024 

    Henry Mack 

 Tammy Peterson 

    Nicole Weiler 

 Jeffrey Brandt 

 Cassie Francis 

 Sheri Twist 

 Sara Streeter 

 Randy Cranston 

 Janelle Yoder 

Potential 2024-2025  
 Guy Fridley 

 Randy Muffley 

 Nicholas Riesgraf 

 Tracy Lecoe 

 Melanie Kathrein 

 DHS Assistant Principal TBD 

 Aaron Anderson 
 Sara Berglund 
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